
Right-of-Way/Street Permanent Closure Process
Total Time:  3 to 6 months but depends on the property & location

Petitioner (must be abutting owner) 
submits petition form to CIMS 

with $815 processing fee

Staff review petition form for accuracy & 
ensure consent from all abutting owners
(processing fee may be waived if project is in ICRIP)

Canvass property to city 
Depts., utility agencies & 
neighborhood association 

Staff order survey & appraisal
of area to be closed 

Letter of Agreement (LA) 
provided to petitioner

Petitioner signs LA, provides Discretionary 
Contract Form, and pays the appraised value

(value may be discounted if project is in the ICRIP)

Staff post signs and mail letters to property owners within 
500-foot radius (area may be expanded dependent on location)

Planning Commission and
City Council

Ordinance is recorded with County Clerk and  
Petitioner takes responsibility for the ROW


